
5310 Subrecipient Workshop

February 18, 2020



AGENDA 

Quarterly progress reports template 
(15 mins)

5310 agreements with Robert 
(15 mins)

5310 Billing SOP with Kristine 
(15 mins)

Updates 
(15 mins)

Questions
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Quarterly Progress Report Template

New template (1/4/2021)

Due Date

 Completeness

 Follow Up
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Quarterly Progress Report Template 
Continued
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Quarterly Progress Report Template 
Continued
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5310 Agreements

 2020 Template Revisions
 Public Disclosure
Notification of legal matters affecting federally funded 

projects

 Key Contacts
 Project Manager
 Legal notices
Agreement execution

DocuSign Signatures
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If you have questions regarding your 
5310 agreement, please contact:

Robert West
Contracts Compliance Specialist

rwest@spokanetransit.com
Office: (509) 325-6062

mailto:rwest@spokanetransit.com


 ARF
 Invoices due 

date
 Cost allocation 

center
 Timesheets 
 Backup 

documentation
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5310 Billing SOP



Updates

 Title VI
Checklist updates
 Plan adoption

 Audit
Annual independent audit statement

 Cost allocation plans
Annual indirect/cost allocation plans
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Updates Continued

 Vehicle inspections
 Traditional/Capital Projects

 Fiscal monitoring reviews
Other/Operating and Mobility Management Projects

Desk Audits
All projects
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Updates Continued

 FY20 Agreement Timeline

 Call for Projects
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Questions?
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THANK YOU

Madeline Arredondo, Assistant Transit Planner
Office: 509.325.6059

marredondo@spokanetransit.com
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